Date
: 

AGENSI PEKERJAAN EXELITE (M) SDN. BHD.

Suite A-10-06, 10th Floor, Pinnacle Kelana Jaya,

 No.1, Jalan SS 7/26, Zenith Corporate Park, 

47301 Petaling Jaya, Selangor Darul Ehsan, Malaysia.
Dear Sir,

RE: PRE- DEMAND LETTER FOR THE RECRUITMENT OFXX WORKERS FROM XXXXXXXX
We hereby appoint your company to recruit XX XXXXX male workers for employment with our company and liaise with relevant authorities concerning recruitment.

1. Number of workers and nationality
: XXXXXXXXX
2. Duration of this Contract of Employment

The durations of this Contract of Employment shall be for a period of (2) two years commencing on the day of arrival of the Worker in Malaysia until such time the Contract of Employment is terminated in accordance with the terms and conditions of this Contract of Employment.

3. Salary
Basic monthly wage 

: RM 1,500.00/ month (RM 57.69 /day x 26 days)

a. Allowances 


: RM 0.00/ month

b. Overtime (OT) 

: RM 562.50 month (RM 10.81 x 52 hours)

(Normal day 


: RM 1,500.00/ 26 days / 8 hours x 1.5 x 1 hours = RM 10.81)

(Rest day 


: RM 1,500.00/ 26 days / 8 hours x 2.0 x 1 hours = RM 14.42)

(Public Holidays 

: RM 1,500.00/ 26 days / 8 hours x 3.0 x 1 hours = RM 21.63)

Total minimum monthly income 
: RM 2,062.50/ month
3.1 The Worker shall receive a basic wage of RM1,500.00 (excluding allowances and overtime). This basic wage shall comply with the national minimum wage.

3.2 Wages shall be paid by the Employer on a monthly basis not later than seventh day of the following month.

3.3 The payment of the monthly wages shall be made through a bank account the worker’s name.

4. Working Hours and Days
Working hours shall be eight (8) hours per day and six (6) days a week in accordance with the labour laws in Malaysia.

5. Overtime 

In the event the Worker, upon the request by the Employer, agrees to work in excess of his normal working hours, the Worker shall be paid in accordance with the labour laws in Malaysia.
Normal
: 1.5 x

Sunday
: 2.0 x

Public

: 3.0 x
6. Rest Day

6.1 
The Worker shall be entitled to one (1) rest day in each week. 

6.2 In the event the Worker, upon the request by the employer, agrees to work on such rest day, the worker shall be paid in accordance with the labour laws in Malaysia.                                                         

7. Public Holiday
7.1 The Worker shall be entitled to public holidays in accordance with the labour laws in Malaysia.

7.2 In the event the Worker, upon the request by the employer, agrees to work on such public holiday, the worker shall be paid in accordance with the labour laws in Malaysia.
8. Annual Leave

The Worker shall be entitled to annual leave in accordance with the labour laws in Malaysia.

9. Government Levy

The Payment of levy and deduction is subject to the relevant laws, rules, regulations, national policies and directives applicable in Malaysia from time to time in force.

10. Medical and Accident Insurance

The worker shall be insured under the Foreign Worker’s Compensation scheme (FWCS) under the Workmen’s Compensation Act 1952 and if applicable, the foreign Workers Health Insurance Scheme (SPIKPA).

11. Other Deductions

The Employer is entitled to make deduction for not more than 50% in a month from the worker’s wages in the event of any monetary advance in accordance with the labour laws in Malaysia.

12. Accommodation

The Employer shall provide the worker with reasonable accommodation with basic amenities in accordance with laws, regulations, rules , national policies and directives in Malaysia.

13. Sick Leave

The Worker shall be entitled to a paid sick leave in accordance with the labour laws in Malaysia.

14. Renewal of Worker’s Visit Pass (Temporary Employment)


13.1 The Employer shall renew the Worker’s Visit Pass (Temporary Employment ) three (3) months before 

the expiry date.


13.2 Any penalty or compound due to the failure of the employer to do so shall be borne by the Employer.

15. Air Passage

The first travelling expenses from origin country to any agreed point of entry in Malaysia shall be borne by the Worker and the expenses from any agreed point of exit in Malaysia to origin country shall be borne by the Employer upon completion of this Contract of Employment.

16. Repatriation
15.1 The repatriation cost of the Worker from his place of work in Malaysia to his original exit point in origin country shall be borne by the employer under the following circumstances :
(i) 
at the completion of this contract of Employment ;

(ii) 
termination of this contract of Employment by the Employer other than non-compliance of the    terms and conditions of this contract of employment by the worker; or

(iii) 
termination of this Contract of employment by the worker due to non-compliance of the terms and conditions of this Contract of Employment by the Employer.

15.2 The Worker shall be responsible for all expenses relating to repatriation under other circumstancesthat are not mentioned in Clause 15.1.
The term “original exit point” in this demand letter shall mean origin country
17. Repatriation in the Case Of Death of the Worker

In the event of death of the Worker, the funeral and repatriation of the remains shall be arranged at the expense of the Employer as provided for the Workmen’s Compensation Act 1952 [Act 273].
18. Termination

18.1 In the event the Employer intends to terminate this Contract of Employment, the Employer shall give two (2) months’ notice of his intention to terminate such Contract of Employment or two (2) months’ wages in lieu of notice to the Worker, and shall provide air fare to origin country for the Worker.

18.2 
In the event the Worker intends to terminate this Contract of Employment, the worker shall give two (2) months’ notice or indemnify two (2) months’ wages in lieu thereof to the Employer and the Worker shall bear the cost of air fare to origin country.
19. Restrictions
19.1 The Worker shall not participate in any political activities or activities of those connected with political 
organizations in Malaysia.
19.2 The Worker shall not change employment during this Contract of Employment period and shall not carry 
or do other business.
19.3 If the Worker is found by the competent authority concerned creating social problems or engaging in 
any illegal, subversive or criminal activities, the Worker shall be dismissed from the job and shall be 
repatriated to origin country at the Worker’s own expenses.
19.4 In the event the Worker marries any person in Malaysia during the worker’s period of employment under 
this Contract of Employment, the Government of Malaysia reserves the right to revoke the Visit Pass 
( 
Temporary Employment) of the Worker.                                                                
Kindly arrange to recruit the above-mentioned categories at the earliest.

Thank you

Yours faithfully,
XXXXXXXXXXXXXXXXX SDN BHD
…………………………..
XXXXXXXXXXXXXXXXXXX
Director
Company Stamp
